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                      Club & Societies
AGM Minutes Template

AGM for [Club/Society name]: 
Date & Time:
Location:
Total number of members:
Total number of members in attendance:

	STEP 1: WELCOME AND INTRODUCTIONS

	CHAIR OF MEETING NAME AND POSITION: 
· COLLECTION OF ATTENDANCE




	STEP 2: REPORTS OF HOW THE YEAR HAS GONE & MEMBERSHIP REPORTS

	[WHAT WAS SAID AND BY WHOM?










] 



	STEP 3: ELECTION OF COMMITTEE POSITIONS

	 [ALL MEMBERS STANDING FOR ANY COMMITTEE POSITIONS SHOULD BE RECORDED]

CAPTAIN/PRESIDENT
NAME OF WINNER:                                                                                      NUMBER OF VOTES: 
NAMES OF OTHER CANDIDATES:                                                                 NUMBER OF VOTES: 
[bookmark: _GoBack]

TREASURER
NAME OF WINNER:                                                                                      NUMBER OF VOTES: 
NAMES OF OTHER CANDIDATES:                                                                 NUMBER OF VOTES: 



SECRETARY
NAME OF WINNER:                                                                                      NUMBER OF VOTES: 
NAMES OF OTHER CANDIDATES:                                                                 NUMBER OF VOTES: 
  






	STEP 4: UPCOMING EVENTS

	[WHAT’S PLANNED FOR NEXT YEAR]











	STEP 5: ANY OTHER BUSINESS (AOB)

	[WHAT WAS SAID? WHO SAID IT?]
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