GUIDE TO AUBSU’S
VOLUNTEERING MODULE

Arts University Bournemouth Students’ Union
(AUBSU) leads on student volunteering at Arts
University Bournemouth (AUB). We've created a
volunteering module, where you can browse what
volunteering opportunities are coming up from local
and national charities, as well as from AUBSU (RAC
fundraising events, Green environmental activi
etc.).
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JOBS AND OPPORTUNITIES CLUBS AND SOCIETIES WHAT'S ON

LEVEL UP

We want you to make the most out of your time at AUB by getfing
involved in as much as you can while you're here. That's why we've
come up with Level Up.

Through the subtle use of gaming metaphers, we'll show you that
there's leads of benefits to frying new stuff and getting involved in
student-led activities. Whether it's trying a new society or giving up
some of your time fo volunteer, you'll be able to develop your skills,
build your character and get a whole wealth of experience.

And if this wasn't enough, we've also got a series of award
categories fo recognise your contributions and growth over the year.

WHY GET INVOLVED?2

Somefimes you might not realise all the amazing skills you're
developing when you're simply enjoying whatever you're doing. We
want you fo sit up and take note of everything you've accomplished

and shout about it foo.

So we've made if a little easier by compiling a list of key skills that
will benefit you personally, with the added bonus of getting
potential employers all hot under the collar.

Just to name a few:

Interpersonal-skills, communication skills, problem-sclving, improved

sociefiess spor:zsAG
volunteering :
exec officer ro es,
BUMF, Green,
course Reps
& moreé

Log in to view
the module!

Our volunteer module can be found on our website aubsu.co.uk under Jobs and Opportunities’:

As you can see from the tabs on the left, the module allows you to customise your preferences via your profile,
browse opportunities, log your hours, review your skills and view our relevant training courses.

You'll need to log-in with your student account to view these tabs and use the module.
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https://www.aubsu.co.uk/community/volunteering/

Creative Opportunities

Our Volunteering Module is the hub to all your volunteering activities during your
time at AUB.

= The module lets you:

Level Up
Awords « Set up a profile where you can set your preferences

Por:;:"""m“mﬁ” - Browse volunteer opportunities from AUBSU, charities and not-for-profit

Browse Opportunities OrgCImSCITIOI’\S

Hours log . . . S :
Non-Union Hours Log Log your volunteer hours for all volunteering, including officer voles, society roles

Roviow Skilk and other AUBSU related roles, as well as community volunteering.

Skills Record

rining Courses « Review the skills your have developed whilst volunteering and view & export your

: D7, : :
Vokrieering skills record (this is very useful for job applications!)

Universities Neighbourhood Policing « View volunteering-related training opportunities

Team
VOLUNTEER AGREEMENT

Before you start
By volunteering through AUBSU, you gresing ta the following:

Make sure you have read through our Volunteer Information [t mausen—————"
page. This includes a volunteer agreement and information _°; : o
on Volun-l-eering on a Tier 4 Visa. . o longer wih to-vluntet 1o nform the rgansaton wih achonce nctcs

* For you dt|TbehudwnhThrdpum relevant fo the volunteering module
PERSONAL DETAILS

VOLUNTEER INFORMATION

This e contains all the information you need 1o know before you start any volunteering, including the volunteer agreement, info on
pag ¥ ¥ ¥ g g g
your personal details and advice for those on Tier 4 visas. Once you've given it a read through, you can begin creating your volunteer

profile and browsing the volunteer opportunifies available. Make sure you're logged in to access the module!

This site is @ host for @ whole range of o gmsmonscd charities o meT e their ppcrl nitie: IAUBsId nts. This means that once

This is the first tab on the left called “Volunteer Agreement’: st i oy

organisation that you apply to volunte: rwnhwﬂlh & access o your Iddl ils. By gth | nteerin gmod\ y e giving
consent for your details to be shared with these third parties.

TIER 4 VISAS

If you're a student on a Tier 4 visa, you must make yourself familiar with the difference between voluntary work and velunteering.
hile vo an do both, volunfeer work confributes to vo work allowance and vou must limit vour ho o avoid exceeding vo ie



https://www.aubsu.co.uk/community/volunteer/agreement/

PROFILE

I'M INTERESTED IN
CATEGORY

All None
¥ Warking with Children ¥ Fundraising
¥/ Working with Vulnerable Adults ¥ Retail

¥ Working with Older People

¥/ Working with Vulnerable Children
¥ Working with Animals
AVAILABILITIY

All None

¥ Non-erm-ime

LOCATION

All None

# Ottcampus - Boscombe

¥/ Off-campus - Bournemouth
DURATION
All None

¥ One-off

¥ Sports & Active Living
¥ Creative & Arfs

¥ Campaigning

¥ Befriending

¥ Environmental
¥ Mental Health

# Shortterm {less than 1 menth)

CONTACT INFORMATION

¥ Longterm (Over 1 month)

Then add your contact information. This is the
email and phone number that providers will have
access to when you register for one of their
opportunities.

You can then choose whether you would like to
receive emails with the latest opportunities
matching your preferences. (You can change this
preference any time.)

You will also need to provide the details of your
chosen emergency contact.

To begin... Creating your profile

—
.

Create your profile. Choose your
preferences...

- Category: What sort of volunteering are you
interested in¢ Environmental? Mental Health?
You can choose as many of these as you'd like
and edit it any time.

« Availability: Do you only want to see term-time
opportunities?

« Location: Where can you get to and are you
willing to travel?

 Duration: Can you commit to a long-term
project or are you looking for one-off or short-
term opportunities?

These preferences can be changed any time by
logging into your profile and clicking ‘Edit profile’
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CATEGORY

All None

[Cwerking with Children

[ I'Werking with Vulnerabla Adults
[“Working with Oider People
[“Working with Vulnerabla Children
[working with Animals

¥ Fundraising

Reteil

¥IEnvironmental

[IMental Health

AVAILABILITTY

[sports & Active Living
Ccreative & Ars
[icampaigning
[IBefriending

[ Support Work

[ Stewarding

[ Administration
¥Ioutdeor Wark

All None
¥INonermtime

LOCATION

All None

[I0f campus - Bascormbe
I0f campus - Boumemouth
¥IGff.campus - Other

DURATION

All None

¥|One-off
[shortterm (less than 1 menth)

Reset  Save to profile

Browse Opportunities

You will then be able to view opportunities! At the
top of the browse opportunities page, you can
see how your profile preferences have limited
your search results. You can edit this to see more
or fewer opportunities.

Below this will be all the volunteer opportunities
that are looking for volunteers and match your
preferences. They are tagged with key info.

| Search

Showing 1 to 1 of 1 opportunities Next

BEACH CLEAN >
AUBSU  suesu

This opportunity takes ploce between 31 May 2018 and 01 Jun 2018. Closing date for applications is 31
May
Clean the beach

| Availability Montermtime | | Calegory Environmertal | | Location Off-campus - Bournemaouth | | Duration Ons-off

Personal Skills

It you click on an opportunity you will see more information about it and can apply for the
opportunity. To do this, simply click ‘Register your interest’ or ‘Apply’. The provider will then get a
nofification of your interest and be in touch with further details. They will then officially accept or
decline your application. You also have the option to withdraw your interest.




Adding roles, logging skills & hours

CLUB/SOCIETY COMMITTEE ROLES You can add a union role or a non-union role to
your account. Simply click on the role you wish to
add at the top. Any opportunities which you have

officially applied and been accepted for on the

module will automatically appear.

TREASURER / GAMES SOC / 01 JAN 2018 - 17 MAY 2018 VIl DELETE

By clicking on each role, you will then get the
option to add a skill or log your hours. You can
add as many skills as are relevant to your role
Gl and give examples.

| Management Skills v

By logging hours, you will become eligible to win
skil * volunteer awards so it's worthwhile making sure
| Budget Monagement ¥ YOUI’ hOUI’S are G” recorded Gnd Up 1.0 da‘l-e.

Bronze: 10+ hours over the academic year
Silver: 25+ hours over the academic year
Gold: 50+ hours over the academic year

(Volunteer hours include non-paid volunteering.

They don't count union roles.)




Once you have added your hours and skills for
a role, your screen should look like this:

Add Community Project Add Paid Role Add Work Experience Role

COMMUNITY PROJECTS

VOLUNTEER / BEACH CIEAN / 23 MAY 2018 - ONGOING Zsl DELETE

Skill category Skill Example

For this beach clean, we set ourselves targets for hew much litter T @

Personal Skills
we wanted to...

Goal Setting

Date Description

30 May 2018 Beach Clean

You can come back any time to add more hours to
this opportunity or additional skills.

You can edit or delete this information by clickin

the notebook icon or the X icon. You can also edit or

delete the entire opportunity.

Tip: If you can't see your skills or hours, simply click
on the opportunity! They’re hidden until the
opportunity is selected.
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Review Skills

You can see how many skills you have completed
and which on the ‘Review Skiﬁs' tab. Click on the
Skills heading for more information on which skills
you have completed for this category.

Management Skills IT skills
You have examples for 1 of the 9 Management Skills You have examples for O of the 5 T skills

Communication Skills Personal Skills

You have examples for O of the 6 Communication Skills You have examples for 1 of the & Personal Skills

Customer Service Skills
You have examples for O of the 5 Customer Service Skills

Skills Record

For a full record of the skills you have completed and your
examples, view your skills record. You can download your
record. Unselect any skills or roles you do not want to be
included and then download.

@ Select roles and skills you would like to include on your Skills Record.

& Volunteer - Beach Clean (23 May 2018 - ongoing)
t Personal Skills - Organisational Skills

& Tree Planting Volunteer - Tree Planting (16 May 2018 - 17 May 2018)

No skill examples

& Treasurer - Games Soc (01 Jan 2018 - 17 May 2018)

7] Management Skills - Budget Management

' Save changes || Save and download Skills Record (PDF) || Save and download Skills Record (Word)



Level Up

We want you to make the most out of your time at AUB by
getting involved in as much as you can while you’re here.
That's why we've come up with Level Up.

Through the subtle use of gaming metaphors, we'll show
you that there’s loads of benefits to trying new stuff and
getting involved in student-led activities. This includes
volunteering!

Volunteer Awards

These awards are a way of recognising the hours that you
all have dedicated to volunteering and to give you an
official award that you can show people or add to CVs.

These awards will be given to every volunteer who meets the

hours required:

Bronze: 10+ hours over the academic year
Silver: 25+ hours over the academic year
Gold: 50+ hours over the academic year

(Volunteer hours include non-paid volunteering. They don’t
count union roles. on volunteer & Level Up union
awards)
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AUBUS Thank Yous

In May 2018 we hosted our first AUBSU Thank
Yous to recognise the contributions that students
have made to the SU over the year. Awards
included: Society of the Year, Green Volunteer
of the Year and Course Rep of the Year. This
year, we will have awards focused on
volunteering, such as Volunteer of the Year.
That means we're looking for volunteers who
go above and beyond, make a real diff
or pioneer new volunteering opport



https://www.aubsu.co.uk/community/volunteering/awards/

nclarke@aub.ac.uk
studentunion@aub.ac.uk

ARTS UNIVERSITY BOURNEMOUTH STUDENTS’ UNION
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